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Accreditation of Undergraduate Animation Courses

Application Form 
To fill this in you’ll need to have the Guidelines for Application and Accreditation Criteria document to hand.
· For this first stage of the Skillset accreditation process, courses are asked to submit

the application form along with supporting materials in order to demonstrate how their course and student work meets both the general and the subject specific accreditation criteria. Information about this can be found on pages 8 - 10 of the guidelines referred to above.

· Applications will only be accepted on the official form. Please send two copies saved to disc and three hard copies to the address below.
· Please contact the Development Team with any queries. Applicants can also arrange 

an advisory session or receive advice on completing this form.
· This application form and the guidelines are also available in large print, Braille,

audiotape and PC formatted disc formats.

The Development Team 

Skillset | Focus Point | 21 Caledonian Road | London | N1 9GB

T: 020 7713 9800

E: developmenttick@skillset.org 
This application form is also available in large print, Braille, audiotape and PC formatted disc formats.

A: APPLICATION INFORMATION
A1.
Name of Institution/University
	     


A2.
Course title/level
	     


A3. Main contact details for application

Please include name, title, email, telephone/mobile/fax number, address

	     


A4.
Course leader (if different from above)
	     


A5.
Date of application submission
	     


B: COURSE DETAILS
B1. Year course first recruited
	     


B2. Is the course full or part time?  How many study hours does the course consists of?
	     


B3. Duration of course
	     


B4. Who attends the course?  Please supply data on the recruitment profile of the course         telling us about the students for the next academic year, those who attended the course the last time you ran it and an average for students over the past three years or period of time you have run the course for (whichever is longer). 

	Period over which data is averaged


	     

	
	
	Current year’s course
	Next year’s course
	Average over past 3 years or more

	Participants
	Target number of enrolling students 
	     
	     
	     

	
	Actual number of enrolling students
	     
	     
	     

	
	Numbers of students across all years of the course
	
	
	

	
	% retention rate across all years of the course
	     
	     
	     

	
	
	
	
	

	Ethnicity
	Mixed
	     
	     
	     

	
	Asian or Asian British
	     
	     
	     

	
	Black or Black British
	     
	     
	     

	
	Chinese
	     
	     
	     

	
	White
	     
	     
	     

	
	Other (please specify)
	     
	     
	     

	
	Entire cohort ethnicity
	     
	     
	     

	
	
	
	
	

	Gender
	Male
	     
	     
	     

	
	Female
	     
	     
	     


B5. List of core staff

Please include staff names; who is assigned or leads which modules (if appropriate); student ratios; allocation of taught hours in supporting materials
	     



C: THE ACCREDITATION PROCESS AND SUPPORTING MATERIALS
Please refer to pages 8 – 10 of the Accreditation Guidelines for the full details of the accreditation process and the list of suggested supporting materials.  
Before Submission

We recommend that you contact Skillset for informal advice and guidance prior to submission of your application form and supporting documentation. The Development Team is also available for on-going advice on putting the application submission together. We emphasise conversation and dialogue as key components of the accreditation process.   

Submitting the Application

There are two parts to the application; this application form and accompanying supporting materials such as CVs, course handbooks, external examiner’s reports etc.  
This application form should primarily act as a reference to your supporting materials.  

Stage One Assessment: Desk based criteria check 

This first stage of the accreditation process is the supporting materials based criteria check: Industry Evaluators use the information provided in this application form and supporting materials to benchmark the course against the accreditation criteria and produce a Stage One report. 

Referencing Supporting Materials

Please refer to pages 8 - 10 of the Application Guidelines for details of the supporting materials that will be required to support your application.  

C1.
List of all supporting materials. 

You are advised to number each item of evidence sequentially provide an index here identifying the various items.

	     



D: HOW YOUR COURSE MEETS THE GENERAL ACCREDITATION CRITERIA
These general criteria are designed to enable courses to demonstrate how they have a specific focus towards professional preparation and significant involvement of industry in course design, curriculum, and delivery.   

D1.
Demonstrate close links with the animation industry including but not limited to: 

· Curriculum design should have regular input from the industry. This can include a mixture of industry advisory boards, external examiners with appropriate professional backgrounds, documented email dialogues with industry professionals, regular refreshing of seminar and course lecture content and live briefs for project work 
 
· Appropriate visiting and guest lecturers should be regularly scheduled and provide talks, seminars, workshops, visits

· Work placements and/or internships 

· Staff should have recent, relevant professional experience and professional development procedures should be in place to enable them to regularly refresh their professional practice

	     


Insert reference to the index of supporting material and a brief narrative on how your course meets the criteria
D2.
Ensure pre-course information and selection procedures identify students from as wide a range of backgrounds who have the potential for a career path in the animation industry.
· Where possible all applicants should be interviewed and/or provide demonstrations of their eligibility for the course. 

· Pre-course information should clearly state what student expectations should be of the course, its outcomes and their likely progression into employment.  

· Evidence of providing outreach work and proactive recruitment practices to encourage wider access and diversity.
	     


Insert reference to the index of supporting material and a brief narrative on how your course meets the criteria

D3. 
Evidence of successful progression of students into the animation industry
· Courses should provide information on the career destinations of the majority of their graduates over at least a one year period. It is expected that a good proportion of graduates will have gained employment in the animation or related Industries and/or have transferred the skills to relevant alternative careers.
	     


Insert reference to the index of supporting material and a brief narrative on how your course meets the criteria

D4.
Encouragement of peer group learning and teamwork
· Courses need to show they are communicating to students the benefit of teamwork as a desirable quality that will accelerate their entry and progression in the world of work. Where team work and peer learning are optional, courses need to demonstrate methods of assessing teamwork which give confidence to students that their contributions are as well rewarded as if they had embarked on their own personal project.  

· Courses should be able to point to explicit guidance or documentation that encourages students to work in teams, not for academic convenience but rather as a representation of professional practice.
	     


Insert reference to the index of supporting material and a brief narrative on how your course meets the criteria

D5.
Quality teaching practice
· Evidence of how qualitative and imaginative tuition, advice and feedback mechanisms are in place to inform student’s developing practice. 

· Documentation of a programme of face to face crits, both group and individual.

· How written feedback is delivered to students.

· Details of staff/student ratios.

· How online and distance learning elements are managed.

· How tutors continually update knowledge and skills and what staff development opportunities and training there might be.       

	     


Insert reference to the index of supporting material and a brief narrative on how your course meets the criteria
E: HOW YOUR COURSE MEETS THE SUBJECT SPECIFIC ACCREDITATION CRITERIA
As well as demonstrating how they meet the general criteria, courses are asked to meet animation specific criteria which outline the industry specified skills and knowledge students should possess when they graduate. Different courses will teach variants of the list below with different emphases. Courses should demonstrate significant strengths in most but not all of these:

1. Drawing as a basis for 2D and 3D animation
2. Design: character, background and concept
3. Animation production workflows
4. Compositing

5. Sound recording and breakdown: voice, music and effects
6. Film language
7. History and context of animation
8. Studio practice, teamwork and structure
9. Career planning and guidance

These subject specific criteria are each divided into three sections:

	Learning Outcomes
	These are what students are expected to be able to do as a result of the course. These might be evidenced as artefacts such as storyboards or particular layouts.


	Course Requirements 
	What the course contains in order to deliver these outcomes, in terms of activities or procedures.



	Resource and Teaching Requirements

	What needs to be in place in order to attain the appropriate level of student learning outcomes.


Against each of the following criteria please reference the relevant index number for the supporting materials and provide a brief narrative on how the student work, course content and outcomes meet the criteria.  
E1:
DRAWING AS A BASIS FOR 2D AND 3D ANIMATION

Learning Outcomes

Prompts: Page 13 of Guidelines: life drawing; storyboarding/visualisation; layouts; the ability to produce a range of drawings. 

	     


Course Requirements

Prompts: Page 14 of Guidelines: life drawing; expression; storyboarding; layout.
	     


Resource and Teaching Requirements 
Prompts: Page 14 of Guidelines:  studio space; reference works; teaching support.
	     


E2:
DESIGN: CHARACTER, BACKGROUND AND CONCEPT


Learning Outcomes
Prompts: Page 15 of Guidelines: design characters; design key background; design props; colour palettes; lighting and texturing techniques; stop-frame or 3D CGI.
	     


Course Requirements
Prompts: Page 16 of Guidelines: characters design; background design; props; colouring/paint systems; lighting.
	     


Resource and Teaching Requirements 
	     




Prompt: Page 16 of Guidelines:  reference works.

E3: ANIMATION PRODUCTION WORKFLOWS
Learning Outcomes 
Prompts: Page 17 of Guidelines:  preparation of drawings/digital images for 2D; operate equipment/software; 3D portfolios; stop-frame animation portfolios; demonstrate timing in animation; explain difference between the different types of animation; pros and cons of different methods; processes involved in CGI, 2D,3D, stop frame; health and safety; informed choice of future studies/careers; critical evaluation of chosen format.
	     


Course Requirements  
Prompts: Page 18 of Guidelines: 2D (drawn and CGI); 3D (CGI); stop frame (model animation); motion capture.
	     


Resource and Teaching Requirements 
Prompts: Page 19 of Guidelines: studio space; line testing or pre-visualisation; computer suites; editing facilities; lecture and tutorial space; 3D studio space; technical support; reference works; teaching.
	     


E4: DIGITAL COMPOSITING 
Learning Outcomes
Prompts: Page 21 of Guidelines: films and breakdowns in the students’ portfolios; ability to composite scenes; assessment procedures to determine students understand compositing processes.
	



Course Requirements  
Prompts: Page 21 of Guidelines: explanation of compositing tools; commercial context; knowledge of compositing systems. 
	     


Resource and Teaching Requirements 
Prompts: Page 21 of Guidelines:  tutor charged with responsibility.        
	     


E5: SOUND RECORDING AND BREAKDOWN: VOICE, MUSIC AND EFFECTS

Learning Outcomes 
Prompts: Page 22 of Guidelines: dope sheets; voice sound tracks; demonstrate function of dope sheets; record voice and other sounds; break sound down, break-down voice phonetically; lip-sync characters; combine voice and other sound effects; edit sound.
	     


Course Requirements  
Prompts: Page 22 of Guidelines: break-down of sound; speech and phonetics; using dope sheets
	     


Resource and Teaching Requirements 
Prompts: Page 23 of Guidelines: recording studios; editing suites; technical support; reference works.       
	     


E6: FILM LANGUAGE
Learning Outcomes 
Prompts: Page 24 of Guidelines: engage in critical discussions; demonstrate knowledge of the medium; their own experiences; knowledge of historical and contemporary animation; different approaches to narrative; articulate how narratives and concepts from other media translate; narrative and convention requirements for film lengths; how animation restricts/liberates the filmmaker.
	     


Course Requirements 
Prompts: Page 24 of Guidelines: script writing; film language.        

	     


Resource and Teaching Requirements 
Prompts: Page 24 of Guidelines: lecture and tutorial space; reference works.       
	     


E7: HISTORY OF ANIMATION
Learning Outcomes 
Prompts: Page 25 of Guidelines: students should demonstrate ability to compare and contrast different processes and techniques; influential animation filmmakers and their contribution
	     


Course Requirements
Prompts: Page 25 of Guidelines: understanding of different animation processes; filmmakers and their breakthroughs; present/talk through studied film; animation
worldwide; a wide variety of forms.
	     


Resource and Teaching Requirements 
Prompts: Page 25 of Guidelines: lecture and tutorial space; reference works; tutor charged with responsibility.
	     


E8. WORKPLACE PRACTICE AND TEAMWORK
Learning Outcomes 
Prompts: Page 26 of Guidelines: draft budgets, plans and schedules; commercial constraints; resources and time; advantages of teamwork; pitching and marketing ideas; finance/commissioning; breakdown of labour; post-production process; risk assessment; intellectual property rights.
	     


Course Requirements 
Prompts: Page 27 of Guidelines: understanding the animation business; budgeting, production planning and scheduling; understanding roles and responsibilities as part of a team; post production; teamwork; health and safety; intellectual property rights.
	     


Resource and Teaching Requirements 
Prompts: Page 28 of Guidelines: visits to studios; inviting practitioners; encouraging team meetings; reference works.
	     


E9: CAREER PLANNING AND GUIDANCE
Learning Outcomes 
Prompts: Page 29 of Guidelines: curriculum vitae; personal development plans; expectations of future careers; awareness of employment/other opportunities; identify legal, practical implications of employment and freelance situations; varied portfolio; industry standard showreel.
	     


Course Requirements 
Prompts: Page 30 of Guidelines: pursuing post graduate studies; understanding the entry points to industry; exhibiting a knowledge of the ‘Animation ecosystem’; 
preparation of portfolio, curriculum vitae and showreel.
	     


Resource and Teaching Requirements 
Prompts: Page 31 of Guidelines: tutorials; reference works; tutor charged with responsibility.   
	     


Thank you for completing this application form. Please send two copies of this form and your supporting materials on discs as well as three hard copies to:
Skillset

Focus Point
21 Caledonian Road
London 
N1 9GB

T: 020 7713 9800

E: developmenttick@skillset.org

Applications will only be accepted on the official form.
� This section is considered essential and should be given greater emphasis for any course specialising in character animation.
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