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Accreditation of Postgraduate Screenwriting Courses

Application Form 
To fill this in you’ll need to have the Guidelines for Application and Accreditation Criteria document to hand.
· For this first stage of the Skillset accreditation process courses are asked to submit

the application form along with supporting materials in order to demonstrate how the course and student work meets both the general and the subject specific accreditation criteria. Information about this can be found on pages 8 - 10 of the guidelines.

· Applications will only be accepted on the official form. Please send two copies saved to disc and three hard copies to the address below.
· Please contact the Development Team with any queries. Applicants can also arrange 

an advisory session or receive advice on completing this form.
· This application form and the guidelines are also available in large print, Braille,

audiotape and PC formatted disc formats.

The Development Team 

Skillset | Focus Point | 21 Caledonian Road | London | N1 9GB

T: 020 7713 9800

E: developmenttick@skillset.org 
This application form is also available in large print, Braille, audiotape and PC formatted disc formats.

A: APPLICATION INFORMATION
A1.
Name of Institution/University
	     


A2.
Course title/level
	     


A3. Main contact details for application

Please include name, title, email, telephone/mobile/fax number, address

	     


A4.
Course leader (if different from above)
	     


A5.
Date of application submission
	     


B: COURSE DETAILS
B1. Year course first recruited
	     


B2. Is the course full or part time?  How many study hours does the course consists of?
	     


B3. Duration of course
	     


B4. Who attends the course?  Please supply data on the recruitment profile of the course         telling us about the students for the next academic year, those who attended the course the last time you ran it and an average for students over the past three years or period of time you have run the course for (whichever is longer). 

	Period over which data is averaged


	     

	
	
	Current year’s course
	Next year’s course
	Average over past 3 years or more

	Participants
	Target number of enrolling students 
	     
	     
	     

	
	Actual number of enrolling students
	     
	     
	     

	
	% retention rate 
	     
	     
	     

	
	
	
	
	

	Ethnicity
	Mixed
	     
	     
	     

	
	Asian or Asian British
	     
	     
	     

	
	Black or Black British
	     
	     
	     

	
	Chinese
	     
	     
	     

	
	White
	     
	     
	     

	
	Other (please specify)
	     
	     
	     

	
	
	
	
	

	Gender
	Male
	     
	     
	     

	
	Female
	     
	     
	     


B5. List of core staff

Please include staff names; who is assigned or leads which modules (if appropriate); student ratios; allocation of taught hours in supporting materials
	     



C: THE ACCREDITATION PROCESS AND SUPPORTING MATERIALS
Please refer to pages 4 – 10 of the Accreditation Guidelines for the full details of the accreditation process and the list of suggested supporting materials.  
Before Submission

We recommend that you contact Skillset for informal advice and guidance prior to submission of your application form and supporting documentation. The Development Team is also available for on-going advice on putting the application submission together. We emphasise conversation and dialogue as key components of the accreditation process.   

Submitting the Application

There are two parts to the application; this application form and accompanying supporting materials such as CVs, course handbooks, external examiner’s reports etc.  
This application form should primarily act as a reference to your supporting materials.  

Stage One Assessment: Desk based criteria check 

This first stage of the accreditation process is the supporting materials based criteria check: Industry Evaluators use the information provided in this application form and supporting materials to benchmark the course against the accreditation criteria and produce a Stage One report. 

Referencing Supporting Materials

Please refer to pages 8 - 10 of the Application Guidelines for details of the supporting materials that will be required to support your application.  

C1.
List of all supporting materials. 

You are advised to number each item of evidence sequentially. Please provide an index here identifying the various items.

	     



D: HOW YOUR COURSE MEETS THE GENERAL ACCREDITATION CRITERIA
These general criteria are designed to enable courses to demonstrate how they have a specific focus on professional preparation and significant involvement of industry in course design, curriculum, and delivery.   

D1.
DEMONSTRATE CLOSE LINKS WITH INDUSTRY INCLUDING BUT NOT LIMITED TO: 

· Curriculum design should have regular input from the industry. This can include a mixture of industry advisory boards, external examiners with appropriate professional backgrounds, documented email dialogues with industry professionals, regular refreshing of seminar and course lecture content and live briefs for project work 
 
· Appropriate visiting and guest lecturers should be regularly scheduled and provide talks, seminars and workshops.

· Work placements and/or internships 

· Staff should have recent, i.e. within the last five years, relevant professional experience and professional development procedures should be in place to enable them to regularly refresh their professional practice

	     


Insert reference to the index of supporting material and a brief narrative on how your course meets the criteria
D2.
ENSURE PRE-COURSE INFORMATION AND SELECTION PROCEDURES IDENTIFY STUDENTS FROM AS WIDE A RANGE OF BACKGROUNDS AS POSSIBLE
· Where possible all applicants should be interviewed and/or provide demonstrations of their eligibility for the course. 

· Pre-course information should clearly state what student expectations should be of the course, its outcomes and their likely progression into employment.  

· Evidence of providing outreach work and of proactive recruitment practices to encourage wider access and diversity.
	     


Insert reference to the index of supporting material and a brief narrative on how your course meets the criteria

D3. 
PROVIDE EVIDENCE OF THE SUCCESSFUL PROGRESSION OF STUDENTS INTO THE FILM, TELEVISION,GAMES OR INTERACTIVE INDUSTRIES
· Courses should provide information on the career destinations of the majority of their graduates over at least a one year period. It is expected that a good proportion of graduates will have gained employment in a relevant media sector and/or have transferred the skills to relevant alternative careers.
	     


Insert reference to the index of supporting material and a brief narrative on how your course meets the criteria

D4.
ENCOURAGEMENT OF PEER GROUP LEARNING AND TEAMWORK
· Courses need to show they are communicating to students the benefit of teamwork and peer review and their relevance to the world of work. 
· Where teamwork is optional, or there are no group productions or team-based writing projects, courses need to demonstrate methods of promoting the benefits of teamwork.   

· Courses should be able to point to explicit guidance and documentation that encourages students to peer review,- not for academic convenience but rather as a representation of professional practice.
	     


Insert reference to the index of supporting material and a brief narrative on how your course meets the criteria

D5.
QUALITY TEACHING PRACTICE
· Evidence of how qualitative and imaginative tuition, advice and feedback mechanisms are in place to inform student’s developing practice. 

· Documentation of a programme of face to face feedback and criticism, both group and individual.

· Evidence of how written feedback is delivered to students.

· Details of staff/student ratios.

· How online and distance learning elements are employed and managed.

· How tutors continually update knowledge and skills and what staff development and training opportunities are available.       

	     


Insert reference to the index of supporting material and a brief narrative on how your course meets the criteria
E: SCREENWRITING -  SUBJECT SPECIFIC CRITERIA
As well as demonstrating how they meet the general criteria, courses are required to evidence criteria relating specifically to screenwriting. These criteria are industry specified skills and knowledge that students should possess when they graduate. Different courses will teach variants of the list below with different emphases. Courses should demonstrate significant strengths in all of these: 
1. CREATIVE PROCESS 

An understanding of the creative process and the ability to generate and articulate a range of original story ideas and processes and the ability to work as part of a creative team. 

2. SCREENWRITING SKILLS 
An ability to construct stories and scripts in a variety of formats, genres and styles with an understanding of the rewriting process and with a regard for the potential audience. 

3. PROFESSIONAL STUDIES 

An understanding of the production process, the media marketplace and the importance of career planning, marketing and business planning. 

These subject specific criteria are each divided into three sections:

	Learning Outcomes
	These are what students are expected to be able to do as a result of the course. These might be evidenced by artefacts such as scripts, treatments, character descriptions, series bibles, word bibles or storyboards


	Course Requirements 
	What the course contains in order to deliver these outcomes, in terms of activities or procedures.



	Resource and Teaching Requirements

	What resources and expertise need to be in place in order to attain the appropriate level of student learning outcomes.


Against each of the following criteria please reference the relevant index number for the supporting materials and provide a brief narrative on how the student work, course content and outcomes meet the criteria.  
1:
THE CREATIVE PROCESS
Learning Outcomes

Prompts: Page 13 of Guidelines: A range of original script and story ideas; a range of work aimed at different audiences and in different formats; an illustration of students’ ability to identify a potential audience and a  demonstration of their ability to find an authorial voice 

	     


Course Requirements

Prompts: Page 14 of Guidelines: Examples of how the course employs a range of strategies for generating and developing creative ideas. Evidence that students are encouraged to expand their knowledge and understanding of culture and society with a view to enriching their stories and characters.
	     


Resource and Teaching Requirements 
Prompts: Page 15 of Guidelines:  Evidence that students have access to film and TV archives; copies of books, screenplays, games and periodicals and other materials that will help them to generate new and original ideas.
	     


2:
SCRIPTWRITING SKILLS

Learning Outcomes
Prompts: Page 16 of Guidelines: Provide evidence that the course enables the students to construct scripts for different media and audiences in a variety of styles. Work that illustrates that students understand the various stages of development and have the ability to take on board feedback in the re-writing process. 
	     


Course Requirements
Prompts: Page 17 of Guidelines: Provide evidence in terms of the course structure and delivery that students are required to learn about theme and premise, dramatic structure, visualisiation and about the distinctions between film and TV writing.
	     


Resource and Teaching Requirements 
	     




Prompt: Page 17 of Guidelines: Evidence that students have access to ICT, printing and photocopying facilities; projection facilities and access to scriptwriting software such as Final Draft. Details of any key texts used in course delivery.
3: PROFESSIONAL STUDIES
Learning Outcomes 
Prompts: Page 18 of Guidelines:  Evidence of the students’ product; presentation skills and their understanding of the challenges of surviving in a  commercial environment. Evidence of an understanding of the importance of; personal guidance,, law and regulation and the workings of the wider  production process
	     


Course Requirements  
Prompts: Page 19 of Guidelines: Evidence that the course includes information on understanding  markets and the commissioning process and on  the economic structures of film and TV
	     


Resource and Teaching Requirements 
Prompts: Page 20 of Guidelines: Examples of eference works and online provision 
	     


NEXT STEPS 
WHAT DO COURSES NEED TO DO? 
• complete an application form (applications will only be accepted on the official form) 

• include your supporting evidence in support of your application 

You will be assessed under stage one using the information you provide in your application form and the evidence you submit. 

We appreciate the stage one application can be time consuming and will gladly support any requests to your management for dispensation in order for lecturers/tutors to engage with this task. 
Please send two copies of your application on discs/USB/extra net site links as well as three hard copies to:
The Development Team

Skillset

Focus Point
21 Caledonian Road
London 
N1 9GB

T: 020 7713 9800

E: developmenttick@skillset.org

Applications will only be accepted on the official form.
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